If you have never opened the Status
Report Software before thisisthe first
box that will pop up.

Setup Program x|

& The SPECTRUM STATUS REFCRT program must be setLp.,

Ok




This set up screen will get you started. First, enter the state of the
Project you are working on.

E/status Report Setup
— otatus Fepon Setup Information

Ok

Before you can begin to enter Property information into the Status Report
this setup information my#t be entered. Cancel

1. The State the Property(s) are located in

T -

Help

i" Create NEW Database * Use 2001 Database

—2. Select EXISTING Status Report Database {(MDB) -

There is currently at least one database available for use. Please select the correct
database. (The file name will end with MMDOB)

Examples:
Acme Managementmdb
Cleatater LP.mdb

Browse...




Next, you will choose Create NEW Database if you are
starting anew project. Choose Use 2001 Database if you already
have a database and will be editing and adding additional information

toIt.
7

E!status Report Setup
— otatus Report Setup Information |
K

Before you can begin to enter Propepl¥ information jato the Status Report

this setup information must be entefed. Cancel

1. The State the Property(s)are located in
Help

I

" Create NEW Database # Use 2001 Database

— 2. Select EXISTING Status Report Database (MDB) -

There is currently at least one database awvailable for use. Flease select the correct
database. (The file name will end with .MDB)

Exarmples:
Acme Managementmdb
Clearvwater LF.mdb

Browse. .




Next either enter anew file name, if it isanew project, or

Browse to find your existing database.

E/status Report Setup
—atatus Feport Setup Information
K
Before you can begin to enter Property information into the Stajus Report
this setup information must be entered. Cancel

1. The State the Property(s) are located in

|

Help

" Create NEWY Database * Use 2001 Databaseg

— 2. Select EXISTING Status Report Database (MDB) -

There is currently at least one database available for use. Flease select the correct
database. (The file name will end with MDOB)

Examples:
Acme Management.mdb
Clear'ater LF.mdhb

Note: If you Have
trouble Finding your
database on your
computer to update
see the

Finding Your
Database File
Tutorial. Or, you
may call
207-767-8000 to
recelve an emall
With the most
recent database we
have on file.



In this example the state is MA. It isanew property so Create
NEW Database is selected and afile name is entered.

If everything is correct select OK.

EE status Report Setup
Status Report Setup Infarmation

Before you can begin to enter Property information into the Status Report
this setup information must be entered.

1. The State the Property(s) are located in

b A -

* Create NEVYY Database " Use 2001 Database

2. Set NEW Status Report File Name

The file name is used to identify the database file that will be sent back to Spectrum for
auditing. It can be sentwvia afloppy disk ar e-mailed. Use a name that will clearly identity

WOur organization.

Examples:
Acme Management
Clearwater LF

Spectrum Assisted Living

Characters notallowed: ..~ 1@ #E% " > +=¢> 7| /4 []{1+=




For anew Database thisis the first screen that you will see. You
must start by adding property information first, followed by
buildings and finally units.

_ o) x|

& Spectrum - LIHTC Status Report (Ver: 2.0.10) for: Spectrum Assisted Living
Fle vaidate, Reports.. Help

ap

Properies Help
Froperty Address 1 Address 2 City 1=

—Property——

A Add

Edit

Delete

il

Gt

Buildings —Buildings—

Eldg Number Address City In Service Total Units | Total Tax Credit i Add

Edit

e

Delete

— Units

Units
#B/Fm | Sg. Ft | Min Set Aside | § SetAside | Other Set Aside Sectd | MrktUnit | Empty Unit| Fam Sz @12

Unit 1D Al

Elit

Delete

HEE




Start by entering Property Information. All of the yellow fields are required. Next select
Owner Information then Management Information and lastly, Bldgs/Units & Set Asides.

B LIHTC - Property Information x|
Property Information Dwner Information | tanagement Information | Bldgs/Units & Set Asides
—Propery Information— (INFORMATION DISPLAYED IN YELLOW 1S REQUIRED) Help |

Propery MName: | dletgh(Wat3t G B RET

Froperty Tax D Mumber: |123458?8
Actual Physical Address: |545 Shors Road

City. |Caps Elizabeth se Ve =] zip:Joa0%s
County: | Cumbetland County j
Site Contact:
Phone#1:|
Phune#E:I Exie I

Mailing Address (If Different): I

City: | st | Zip:
Caontact for Monitaring/ Compliance
NameJ
Fhane: I eMaiI:I

—Location Preferred for OFF SITE Record Resview

Lucatiun:l

Address:l

City: |
—Information About This Property Status Report
REpDHingPeriDd:lﬂMMfDDfW =l 10 BEMM/DDNYYY [+

Report Frepared Ely:l

Freparer's Phane:l




It is crucial that you enter the correct information in this screen. What you enter here

is carried throughout the program. Once you have finished entering all of the Property
Information select Done.

#LIHTC - Property Information i

Note:
Property Name;ISpEEtrum Assisted Living Help | SpECtrum Stal'US

— Building & Unit Counts Report Software

MNote: All values are for the ENTIRE PROJECT .
_ _ _ automatically
Managers and other employee units allowed by State regulations or IRS ruling 92-61 should not be

included in the TOTAL UNITS IN PROJECT count. w\/% Whene'\/el'
you close the

Property Information | Dwner Information tanagement Information Bldgs/Units & Set Asides

[T Zome ofthe huildings in this project are part of an IRS 8608 designated kMultiple Building Project

Total Buildings in the Froject # of Buildings That Hawe Been Added to The Property: I

T
I 5 Tatal Units in the FProject # of Units That Have Been Added to The Propery: I Prograrn Y ou
I 5 Tatal Tax Credit Units at ALLOCATION Percentage of Tax Credit Units: I 100.00 oy may al SO pre$
I ] Total Units Currently QUALIFIED as Tax Credit Units
I ] Total Units QUALIFIED as Tax Credit Units in The Frevious Year %Ve When there
IS a Save button
— 3et Asgides

Click Here to Setup Other on your Screen.

kdini SetAside For This Project: gAY .
inimum Set Aside For This Proje Here 0 Selp D! gt Aside Codes

— Additional Set Asides For This Project

Toadd additional Set Asides. scroll to the bottom of the list, click into the last row and then enter the information.

Additional Income Based Set Asides Additional Other Set Asides
# Units | % of Median Income # Units | Other Type of Set Aside -

| »

I ot: 0 Delete Selected SetAside I ot: 0 Delete Selected SetAside




After you select Done thisis how the Main Screen will look. Next,

Select Add under the Buildings section.

& Spectrum - LIHTC Status Report {(Ver: 2.0.10) for: Spectrum Assisted Living - o] x|
File Walidate... Reports.. Help
AN
Froperties L Help |
FProperty Address 1 Address 2 City 1=

} | Spectrum Assisted Living

545 Shore Road

Cape Elizabeth

—Fropery——

Edit

EEN

Delete

Get

Buildings

Bldg Mumber Address

City

In Service

Taotal Units | Taotal Tax Credit

\EEluiIdings—

Add

Elit

i

Delete

nits

Unit [0 #B/FBm | Sg. Ft. | Min SetAside | § SetAside | Other Set Aside

Secth

brkt Unit | Empty Unit] Fam Sz

—nits

Add

Edlit

il

Delete




Thisisthe Building Information Screen. Enter all information you
seein Yelow. Make sure your numbers match up to the Property
Information screen. If you have multiple buildings in your project
you will enter one building at atime. Once you have finished the
first Bin select OK.

# LIHTC - Building Information x|
. - - - I
Property: Spectrum Assisted Living :
. . Cancel
—Building Information— (INFORMATION DISFLAYED IN YELLOW IS5 REQUIRED]) —
BIN: |MEI]I]I]1 5 Placed in Service: Iﬁlmﬂ 142006 Ill .
Address: I
City: |Cape Elizahsth St [ME  Zip:|04107

= Thiz kuilding is part of an (RS 8608 designated Multiple Building Project

— Building LInit Counts
Mote: All values are for the current building

Taotal Units in the Building Applicahle Fractiu:un:l 100,00 ey
Total Tax Credit Units at ALLOCATIOMN

Total Units Currenthy QUALIFIED as Tax Credit Units

Total Units QUALIFIED as Tax Credit Lnits in The Frevious Year

Total Tax Credit Units WACANT atv'ear Ending: 12/31 /2001

Tatal Tax Credit Linits QCCLIFIED &t vear Ending: 12/31 /2001

ZREESE




Once you select OK you will be brought back to the Main screen and you will
see the Building you just added. If you have only 1 Building you can move on

to the Unit Screen. If you need to add an additional Building select Add
again.

& Spectrum - LIHTC Siatus Report (Ver: 2.0.10) for: Spectrum Assisted Living —[ol x|

Fle “alidate... Reporis.. Nep
Properties Help |

Froperty Address 1 Address 2 City —
} | Spectrum Assisted Living 545 Shore Road Cape Elizaheth ~Propery ——

ftols

Edit |

Delete

Get

Buildings for: Spectrum Assisted Living —Eiwldmé's—
Bldg Mumber Address City In Service | Total Units | Total Tax Credit |1 = Add

p  MEOOOTR Cape Elizabeth G171 /2008 5 5
Edit |
Delete |

_
=]
=
@

Units
Unit|D #B/Pm | 5g. Ft | Min Set Aside | § SetAside | Other Set Aside Sectd | MrktUnit | Emphy Unit| Fam 5z 12

Edit

Ll

Delete




Thisisthe Unit screen. Here you will enter information for
each unit in your project. Start at the top half of the window
by adding basic Unit information,

Once you have % LIHTC - Unit Information x|
enter Ed the baS| C Property: Spectrum Assisted Ly{

BIN #: MEODD15

. . . Help |
U nlt I nf Orl I latl On r—Unit Infarmation— (INFORMATION ‘SPLAYED IN YELLOW 1S REQUIRED)

. UnitID: | ' Save Unit
select Save Unit. o —mt—— wmel |

Square Footage: TO - Unit1D:
[ Section § Tenant [~ Rent Detarmined by Family Size I™ tarket Unit I~ Empty Unit
Designated Additional Income Percentage Set Aside COther Infarmation Get .

% E
‘ Designated Additional Cther Unit Set Aside

Be sureto | 3 o
mta‘ al I Of gck on a column header to sort that colurmn [Unit Ewents] € Earliest Date & Latest Date
R o = | |

|Tenant |Event |M0ve In Annual Cert bawe Out |ﬂ

the additional e

%t £ de —Event Information
I~ Tenant Mame Changed Edlit Event |
Tenant:

Information iy E— e

Tenant Rent: Lhility Allowance: I Gross Rent.l Cancel |
ha’e! |—M0ve OUT Information

Mowe OUT Date

r Housing Autharity has cedified tenant
EMMFDDIY\N :l ineome is less than incame limit




If you need to go back and enter additional Set Asides you will do
so from the Property/Edit button on the Main screen. Select the
Bldgs/Units & Set Asides tab and enter the applicable Set Asides.

£ LIHTC - Property Information

Propery Infarmation | Dwner Infarmation

| Management Infarmation Bldgs{Units & Set Asjdes

Property Name: ISpec:trum Assisted Living
—Building & Unit Counts

Mote: All values are for the ENTIRE PROJECT

Managers and other employee units allowed by State regulations or IRS ruling 92-61

ould not be
included in the TOTAL UNITS IN PROJECT count.

[T Some of the buildings in this project are part of an IRS 8609 designated hultip)

I Tatal Buildings in the Froject

# of Buildings That Hawe Been Addegto The Property:
I & Tatal Units inthe Project
5
5
5

uilding Project

# of Units That Hawe Been Added to The Froperty:
Tatal Tax Credit Units at ALLOCATION

Total Units Currently QUALIFIED as Tax Credit Units
Total Units QUALIFIED as Tax Credit Units in The Pr

—SetAsides

kinimum Set Aside For This Project: |4DIED = Click Here to Setup Othér

Set Aside Coded —» _SoiAside Codes

—Additional Set Asides For This Project

To add additional Set Asides. scrollkéottom ofthe list, click inta the last row a%ﬂen enter the information.

Additional lIncome Based Set Asides Additional Other Set Asides
# Units | % of Median Income = # Lnits | Other Type of Set Aside =
*

lﬁ 0 Delete Selected| Set Aside lﬁ 0

Delete Selected! Set Aside




Next, choose the action you would like to perform. Y ou can
either enter aNew Move IN, New Annual Cert, or New Move

OUT.

Oneat atime
you may enter
multiple actions
for the same
unit.

# LIKTC - Unit Information

Property: Spestrum Assisted Living
BIN # MEOOO15

— Unit Infarmation

UnitID: = Tiax Credit Transtered To Edit Unit |
# of Bedrooms: II2 TO- #:I 0= |

Square Footage: |55U TO - UnitID:

¥ | Section & Tenant I~ FentDetermined by Family Size r ket Unit I Ermpty Unit
Designated Additional Income Percentage Set Aside Other Information et |

| | %

Designated Additional Other Unit Set Aside

! F|

-]

S

Click on a column header to sortthat column [Unit Ewvents] " Earliest Date = |Latest Date

Tenant Ewent Mawe In Annual Cert M onwe Out

L1+

p | 9/14/200E - Section 8 Tenant Setto YES | Status Change

Mew Mowe [N |
MNew Annual Cert |
MNew Mowe OUT |

— Ewent Infarmation

= Tenant Wame Changed Edit Event |
Tenant |9/14/2006 - Section 8 Tenant Setto YES
Family Size:
Tenant Rent: Ltility &llowance: I Gross Rent:l Cancel |




Once you have entered all of the applicable information select Save

Event.

Y ou are now

% LIHTC - Unit Information

Properny: Spectrum Assisted Living
\%1 # MEOOD15

L3

Close

ready to enter
the next
Event. If you
have finished
select Closes
and either
add anew
Unit or
simply close
the program
to save and
exit.

Help |

— Unit Informsgion
LLinit 10

# of Bedroorms: - Bl

TO-UnitID:

Square Footage:

¥ Section B Ten

mfated Additional Income Percen

| l %
Designated Additional Other Unit Set Aside

| F

tedit Transferred To Edit LInit

ancel

ntDetermined by Family Size

Cther Information

I tarket Wnit = Ernpty Unit

GEt ...

L

|

I

Click on a colurmn header to sort that column [Unit Events]

' Earliest Date % | atest Date

Tenant Ewent

b ove

Annual Cer ke Ot

E|

[ b mwee [

[New Annual Cert |

[id 2 i e DT

— Ewent Information

" Tenant MName Changed

Sawve Event |

Tenant |Jessica Jones

Family Size: |z

Tenant Rent. |100.00

Delete Event |

LUHility Allowance: IEU Gross Rent |1 R0.00 Cancel |

bowe IN Date Gross Annual Incorme at kowe M

[£oaso5/2008 |~ 5000

|—M0ue I Information

Housing Autharity has cedified tenant
incorme is less than income limit.




If you need help finding your prior or newly updated
Database in order to emalil it to Spectrum please see
the Finding Your Database File tutorial.



